
     Township High School District 214 
 

Welcome to the District 214 employee portal.  From this website, an employee can view personal data, 
payroll information, deductions and benefits, vacation, personal and sick days used and balance 
remaining. 

 

Access to District 214 Portal 

The portal is available through a secure website using Internet Explorer or Safari: 

http://apecs.d214.org/apecs_hremp_portal 

 

Your user ID is your full email address (john.doe@d214.org).  Your PIN is initially set as the last 4 
digits of your Social Security Number.  PIN should be changed through the Preference 
Screen the first time you log in. 
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http://apecs.d214.org/apecs_hremp_portal


Main Menu 

The portal menu is displayed on the left of the screen as shown below: 

 

Attendance 

Once logged in, the portal will open to the employee’s attendance screen.  This screen displays posted 
leave records.   On the left of the page will be the navigation links.  The Main Menu portion will be 
opened displaying the various pages the employee can go to view specific data. 

 

Calendar dates are colored to show leave postings on that date.  Run the mouse over a highlighted 
date on the calendar to display the type of leave and number of hours used.  Prior years can be viewed 
by selecting a different year using the drop down menu at the top right. 
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Previous Check Detail 

Previous Check Detail displays a list of all of your paychecks by calendar year.  You can view 
information from a particular payroll by clicking on the underlined document number. 

 

This will display the same information as your direct deposit advice or payroll check stub. 
Year to date values are fiscal year to date, July 1 – June 30. 
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Deductions and Benefits 

Use the Deductions and Benefits screen to view employer paid benefits and voluntary deductions that 
are active on your record.  This screen also shows whether a deduction is taken on a pre-tax basis. 

 

Current Positions 

The Current Positions screen details the employee’s current job and salary.   

 

Certifications 

The Certifications tab displays information regarding teaching and administrative licenses. 
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Education 

The Education tab displays the highest degree on record for an individual. 

 

W-4 and Direct Deposit 

This tab shows the information from your latest W-4 and Direct Deposit record.  To make any changes 
to your W-4, go to Forms on the main menu.  Open the appropriate document, complete the form and 
send to the Payroll Department at FVEC.  Contact the Payroll Department with any questions or to 
request the form needed to make any changes to your Direct Deposit. 

 

Name and Address 

Your name, home address and telephone number are displayed on this screen.   
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Forms 

Federal and State tax forms are available on this screen.  In the event changes need to be made, 
complete the appropriate form and send to the Payroll Department at FVEC. 

 

Preferences 

The Preferences tab can be used to reset your PIN.  This should be done at your first login. 

 

Contact Info 

Find appropriate contact information on this page. 

 

Email Tab 

Please disregard the email tab.  Email links can be found on the Contact Info page. 

 

Logout 

Be sure to logout when you are finished using the portal. 
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