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Township High School District 214

Welcome to the District 214 employee portal. From this website, an employee can view personal data,
payroll information, deductions and benefits, vacation, personal and sick days used and balance
remaining.

Access to District 214 Portal

The portal is available through a secure website using Internet Explorer or Safari:

http://apecs.d214.org/apecs hremp portal

_’G'.ESD ~Portal - Windows Internet Explorer

@1 el T |ii http: f/apecs.dz 14.orgfapecs_hremp_portalfapecs_hrempportal. asp:

© File Edit View Favorites Toaols  Help

: Links €| APECSNET | 214 Helpdesk & | Copper

W

@EEsD-Fortal | |

§ Portal
N Ul

education solutions development

LOGIN
* UserID: |
* PIN: |
* Institution: | Disrict 214 Board I~
Forgot Password?

© Copyright 2005 Education Solution Davelopment, Inc.
All Rights Reserved.

Your user ID is your full email address (john.doe@d214.org). Your PIN is initially set as the last 4
digits of your Social Security Number. PIN should be changed through the Preference
Screen the first time you log in.


http://apecs.d214.org/apecs_hremp_portal

Main Menu

The portal menu is displayed on the left of the screen as shown below:
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Artendance

Erevious Check Detail
Deductions and Benefits
Current Positions
Certifications

Education

W4 Tax and Direct Dep

Mame and Address

CONTACT INFO

Attendance

Once logged in, the portal will open to the employee’s attendance screen. This screen displays posted
leave records. On the left of the page will be the navigation links. The Main Menu portion will be
opened displaying the various pages the employee can go to view specific data.
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MAIN MENU > Attendance

|

Attendance
Previous Check Detail LEGEND CATEGORY CARRIED FWD TRANS TN USED BALANCE
Deductions and Benefits EARNED TRANS OUT REQUESTED
PERS/EMERG 0.00 0.00 .00 18.00
Current Positions 24.00 0.00 0.00
Certifications Bl scKLEAVE 81.00 0.00 5.00 130.00
e 104.00 0.00 0.00
gesran VACATION 0.00 0.00 0.00 80.00
W4 Tax 2nd Direct Dep 20.00 0.00 0.00
Name and Address
August 2008 September 2008
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Calendar dates are colored to show leave postings on that date. Run the mouse over a highlighted
date on the calendar to display the type of leave and number of hours used. Prior years can be viewed
by selecting a different year using the drop down menu at the top right.



Previous Check Detail

Previous Check Detail displays a list of all of your paychecks by calendar year. You can view
information from a particular payroll by clicking on the underlined document number.

MAIN MENU = Previous Check Detail

wear: [Jan 01, 2007 - Dec 31, 2007w

CnZncZ . M, DATE GROSS FIT SIT MECUPERSICIN DEDUCT MET P&Y
d14a73  05£531/2007 211 0.0a 0.0o 163 0.0a 1958
914103 043002007 1,693.44 gd.00 23.00 129.54 130.00 1,300.90
214262 04r30/2007 o000 3.00 2.00 53455 0.0a G41.45
G13788 03550/200F 259594 203.00 500 195.59 150,00 1,969.35
13471 020232007 289352 218.00 g0.0o 206 06 13000 2,039.46
g13162 01r31/2007 260052 204.00 2.00 135 .96 130.00 1,972.86

TOTAL: 10,304.95 T16.00 257.00 785.33 G00.00 794360

This will display the same information as your direct deposit advice or payroll check stub.
Year to date values are fiscal year to date, July 1 — June 30.

MAIN MENU > Previous Check Detail » Check Stub Details - Doc. No. 813471

PAYMENT DESC AND TYPE SALARY PAYMENTS PAID TS DATE GROSS
HRELY RATE HRELY FACTOR MO OF HRS
27 075.00 Goutof12 18,050.00 225625
PRIMARY JOB 27 075.00 1.0000 1.00
SALARY AWWANED INSURAMCE 227628 Goutof12 151752 189.69
227628 1.0000 1.00
FLEXIBLE SPEMDIMNG ALLCAWAN 1,500.00 Goutof 12 1,200,00 150.00
CE 1,500.00 1.0000 1.00
13.01 1.0000 0.00
0.00 1outofd 239.06 g7 .52
OVERTIME HOURS 13.01 1.5000 0.00
TOTAL: 269352
TAXES ! RETIREMEMT CURREMT YEAR TO DATE
Federal Income Tax 21800 42200
Medicare 3906 TEIT
CASDI 167.00 32525
State Income Tax-0kK &0.00 155,00
TOTAL: 50408 952.02
WOLUNTARY DEDUCTIONS CURREMT YEAR TO DATE
AMERICAN FIDELITY ASSURANCE 150.00 300.00
TOTAL: 150.00 300.00
NET: 2,039.45




Deductions and Benefits

Use the Deductions and Benefits screen to view employer paid benefits and voluntary deductions that
are active on your record. This screen also shows whether a deduction is taken on a pre-tax basis.

MAIN MENU > Deductions and Benefits

DESCRIPTICON PEE-T#A X LEMGTH DEDUCTICON BEMEFIT
AMERICAMN FIDELITY ASSURAMCE Yes Indefinitely 150.00 000
Federal Income Tax Mo Indlefinitely 0.00 0.00
JOHM HAMCOCH LTC EMPLOYER Mo Incefinitely 0.0o 25.00
Medicare Mo Indefinitely 0.31 0.3
QA0 Mo Indefinitely 1.32 1.32
State Income Tax-Ck Mo Indlefinitely 0.00 0.00
TRZ Burden School Pays Mo Indefinitely 0.00 1.73
TR= Fed - Pri Grrt =chool Pays Mo Indefinitely 0.00 0.0a
TR= School Pays Mo Indefinitely 0.00 1.60

Current Positions

The Current Positions screen details the employee’s current job and salary.
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Certifications

The Certifications tab displays information regarding teaching and administrative licenses.
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Education

The Education tab displays the highest degree on record for an individual.
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W-4 and Direct Deposit

This tab shows the information from your latest W-4 and Direct Deposit record. To make any changes
to your W-4, go to Forms on the main menu. Open the appropriate document, complete the form and
send to the Payroll Department at FVEC. Contact the Payroll Department with any questions or to
request the form needed to make any changes to your Direct Deposit.
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Name and Address

Your name, home address and telephone number are displayed on this screen.
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Forms

Federal and State tax forms are available on this screen. In the event changes need to be made,
complete the appropriate form and send to the Payroll Department at FVEC.

V4 FEDERAL
W4 ILLINDIS
V4 WISCONSIN

CONTACT INFO
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Preferences

The Preferences tab can be used to reset your PIN. This should be done at your first login.

FRIFLRLKCLS » Asast Pin
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Contact Info

Find appropriate contact information on this page.

Email Tab

Please disregard the email tab. Email links can be found on the Contact Info page.

Logout

Be sure to logout when you are finished using the portal.



